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Phone: (800) 446-0257 ■ Email: customer.service@nrfsp.com ■ Fax: (407) 352-3603 

 

1. Log in to www.myvlp.com/nrfsptraining 

 

2. Click on New Users – Enroll Now 

 

 

 

 

3. Select the course name “NRFSP Test Administrator-Proctor Training” by clicking Add then click Enroll 

Now 
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4. The screen now says “Confirm Your Order” then click Sign up Now 

 

 
 

5. Enter your information then click Create Account 

 **IMPORTANT: if you are an approved Test Administrator/Proctor, enter your admin code 
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6. The screen will go back to Confirm your order but now click on “I agree to the Terms and Conditions” 

after you have read them and click Sign Up Now 

 

 
 

7. A pop up Message from webpage will pop up, click OK 

 

 
 

8. You now have completed your enrollment and you are ready to take the course. Click on Play to start 
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9. You can click on Materials to print sections of the Test Administrator/Proctor Manual or print your 

certificate of completion when you finish the course 

 
 

 

10. The course now begins, please read through the introduction for a short lesson how to use the 

interactive course. 

 

 
 

11. At the end of the course, there are 46 questions; you will need to score 100% in order to complete 

the course. The Final Exam is set up to not allow you to continue to the next question until you have 

chosen the correct answer, see below: 
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12. After you read the instructions on how to use the online course, you will be asked to agree to the 

Test Administrator/Proctor Agreement 

 

 
 

14. When you complete the exam, click on “click here to print your certificate of completion” 

 

 
 

15. In order to view certificate you will need Adobe or Image File. An email with the certificate of 

completion will be sent to the email on the account. 
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16.  Certificate of Completion. For new applicants, please use the certificate of completion number on 

the website to fill out the New Test Administrator/Proctor Agreement Form.  

• For current Test Administrator/Proctors, your account will automatically update with your 

certificate of completion. 

 


